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1 Praparation of Offieial Correspondence b

iz PDU Wo. 3«54 dated 15 Jamary 1954 E

Eifective lmmsdiately official correspondencs ( mmlumm;r METDe ¢
taff studles, letlers, etos) will be mapared for signsture as

s+ The Assistent Director for Perscmiel wiil sign corvesponds
o addressed a8 followse

{1} To Apensy officisls as followss

{a} Directwr or Dopuly Director of Central
/ 3 1atelligencs.
P

0 ,,

/Cb ;{ {,a} D@'mty Directors, Aszistant Directors, or j

| 4 affislsls of comparshle level.
W/ {2) To individuals (except applicants) and o*:'gmf},za tions

)@ .y

wutaids the Agency (exeopt the Bureau of Hmployeaes? Compansation) .
Deputy Aasistent Director for Perscnnsl will sion o

-y

{3} Addreessed o applicands or to FEC. :
{2} Corcarning proposed Regulaticus F
{%) Office of Parsomnel Memorande ov sindlsr issusnces :

ir'z;) Addressed to Apgancy oificisls othee then thosa
wmtionsd in paragraph a{l) above.

2.  Poragreph 2e. of PO No. 3«54 is corrected to show the signature
Toe i Hxweutive Officer as followns

| 25X1A
Teetnsive Uilicer ¢
Uffice of Perscmel :
Ihe followlng sbbreviations are approved for uge in officiul ,
correspondesnoe : :
DOCUMENT NO, —
&, Assistant Director for Personnel = AD/P NO CHANGE IN CLASS [
DECLASS!FIED
. "LAYS, CHANGED TO: TS § @
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. oATE 173988 meviewem: [ |
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bo  Deputy Assistant Director for Persomsl - DAD/P
¢. lLuecutive Offiver, CIfice of Persounel - Ex0/P
@, Office of the Assistant Director for Personnel oAL/P
e, Office of Persommel ~ OP
Yo Paregraph 3 of PRI No, 35k is vescinded, The series of Persone
el Director Memorands will be designated Office of Personnel Nemsranda

and will be numbered serially in the same sequenes &s PIM*s, The gbbrevi-
atad titde of these ilssvances will be OPY, '

o~ Feorgd . Teloon
Depufy Assizcant Director
for Parmonnel. 25X1A
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